
The Admissions Journey
3–4 years prior 

to start date 

Attend an Open Day
These are advertised on 
our website.
You may bring your young 
person or come on your 
own.

Enrolment process       Start at College

2–3 years prior 
to start date 

1–2 years prior 
to start date 

Attend 1:1 Information and 
Guidance Session (virtual)

The Admissions team review 
all documentation and, if 
accepted, will send invitation 
for a 1:1 Assessment Day. 

2–3years prior 
to start date 

Attend a Young Person 
Experience Day

The Admissions team 
review and assess whether 
the College can meet the 
young person’s needs.

Complete and submit an 
Admissions Enquiry Form

The Admissions team will 
review and, if accepted, will 
send invitation to a Young 
Person Experience Day.

2 years prior 
to start date 

Submit the Admissions 
Application Form
You will need to submit key 
documents (EHCP, LSP etc)

After reviewing, a 1:1 virtual 
IAG session will be arranged.

Attend 1:1 Assessment Day
From January to mid-October. 
Your Young Person will visit 
curriculum areas and meet key 
sta�.
A Pre-entry Assessment 
Report is prepared.

1 3 5 7

642 12–18 months 
prior to start date 

10–18 months
prior to start date 

Admissions Panel
The application is considered 
by the Admissions Panel. If 
accepted, an o�er will be made 
to the young person. When 
funding is confirmed by the 
local authority, Derwen College 
starts enrolment process. 

Admissions process.indd   1Admissions process.indd   1 08/07/2022   10:43:1508/07/2022   10:43:15



Step When What Parent/Carer Action Derwen College Admissions Team Action

1

3–4 years before 
start date

(i.e. for parents 
of Y9 young 

people)

Parent/Carer Open 
Day

One Open Day per term is available. Advertised through 
website, and transition events.
Vsit the campus and see all that Derwen has to offer. 
Prospective student is welcome to attend, but does not 
need to as dedicated days are set aside for them to visit.

Provide information pack to parents about our 
admissions process, and signposting to external 
information.

2 2–3 years before 
start date

Admissions Enquiry 
Form

Young Person (YP) and family request Admissions 
Enquiry Form (AEF), to complete and return to 
Admissions.

Review completed AEF and risk screen. If agreed, send 
invitation to YP to attend a Young Person Experience Day.

3 2 years before 
start date

Young Person 
Experience Day 

(group sessions) 
YP attends Experience Day on campus

Review feedback on YP’s interests and involvement in 
the Experience Day. Assess whether Derwen College can 
meet YP’s needs and aspirations.
Having reviewed all feedback and paperwork to date, 
Admissions Team send out Admissions Application Form 
to family for completion and return.

4 2 years before 
start date

Admissions 
Application Form 

Complete and return Admissions Application Form, 
ideally within two weeks of receipt. Additional key 
documents will be requested at this stage, e.g. EHCP, 
LSP, key reports, etc.

The Admissions Application Form is assessed by the 
Admissions Team, and a 1:1 online (Teams) IAG session 
for the family is arranged, to discuss details of the 
application.

5 1–2 years before 
start date

1:1 Information, 
Advice & Guidance 

(IAG) session 

Meet (virtually) with the Admissions Team to discuss 
specifics of the application, as detailed in the 
documents submitted.

Admissions Team review all documentation and 
feedback to date, to assess needs and aspirations of YP.
Once agreed, an invitation for a 1:1 Assessment Day with 
the YP will be sent.

6 12–18 months 
before start date

Young Person 
Assessment Day 
(individual by YP)

Arranged on dates, in agreement with YP and family, 
from January through to October half-term (for intake in 
September the following year)
YP visits curriculum areas of interest, meets key staff, 
discusses their preferences.

Within four weeks of the Assessment Day, a Pre-Entry 
Assessment Report will be prepared and presented to the 
Admissions Panel.

7 10–18 months 
before start date

An offer can be sent 
to the YP

Once the offer has been accepted and funding has 
been confirmed by the local authority, then the College 
can start the enrolment process with the YP.

Start enrolment and onboarding process.

Note: we recognise it is not always possible to begin the admissions process so early. In these cases, please contact Admissions to discuss your situation.

Email: admissions@derwen.ac.uk 
Tel: 01691 661234 ext 401

Version 1.3 (6 July 2022)

A place of possibility
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